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HOJIOKEHUE
0 OudIMoTeKe
MyHUIMTIAJIBLHOTO 0I0KETHOT0 0011e00Pa30BaTEIbHOIO YUPeKIeHUs
«bosbIeKyJbIrHHCKAsi 0CHOBHAsI 0011e00pa3oBaTeibHasA IIK0JIA »
Pp10H0-C10001CKOr0 MYHMIMIIAJIBHOTO PaliOHA

1. O6mume moJ10KeHUus

1.1. bubnunoreka sBIETCS CTPYKTYPHBIM IOApa3AeICHUEM MYHUIMNAILHOIO OIOJKETHOTO
obieodpazoBatenbHoro yupexaeaus MbOY «bonpmekynbruackas OOLLy (manee MBOY),
YYaCTBYIOUIMM B Y4eOHO-BOCIIUTATEILHOM MpOIecce B HENAX 00ECIeYeHUs MpaBa YYaCTHUKOB
00pa30BaTeNILHOrO Mpolecca Ha OecIylaTHOE MOJIb30BaHUE OMOIMOTEYHO-UH(POPMALMOHHBIMU
pecypcami.

1.2. lesitensHOCTh OMONMMOTEKH OOIIE00pa30BaTEIBPHOTO YUPEKACHUS (J1ajee — OMdImoTeKa)
oTpaxkaercs B YcraBe o001eo0pa3oBaTebHOrO yupexaeHus. ObGecriedeHHOCTh OuOImoTeKn
y4eOHBIMH, METOAMYECKUMH U CIIPAaBOYHBIMU JOKYMEHTAMH YYUTHIBACTCS TPH JIMIEH3UPOBAHUN
00111€00pa30BaTEILHOTO YUPEKACHUS.

1.3. Ilemun Oubamoreku oOHMIE00pPA30BATEILHOTO YUPEKACHUS COOTHOCATCA C IEISIMU
00111600pa30BaTEIBLHOTO YUPEKIACHUS

1.4 bubnuoreka pykoBOACTByeTCsl cBoel nesitenbHOCTH PDenepanbHbIM 3akoHOM Ne273 ot
29.12.2012 «O6 ob6pazoBanuu B Poccuiickoit ®enepauuu», YkazamMu M paclopsKEHUSIMHU
[Tpesunenta PO u MCIONHUTENBHBIX OPraHOB CyObekTOB P®d, pemieHussMu oprana ynpaBieHHs
oOpa3oBanus, YcraBom OV, nonoxxeHuem o OubIMOTEKe, YTBEPKAEHHBIM AUPEKTOPOM

1.5. JlearenbHOCTh OMOJMOTEKHM OCHOBBIBAETCS HA MPHUHIMIIAX JEMOKpPAaTUH, T'yMaHHU3Ma,
OOIIEIOCTYITHOCTH,  MPHOpPUTETa  OOLIEUYEIOBEUYECKUX  LEHHOCTEeHW, TIpa’kAaHCTBEHHOCTH,
CBOOOJTHOTO Pa3BUTHS JIMYHOCTH.

1.6. Tlopsaok mMonap30BaHMS HCTOYHMKAMHM HHGOpPMAIMM, IepeuyeHb OCHOBHBIX YCIYr H
YCIOBHS WX  TPENOCTaBICHUS ompenenstorcss  [lomoxennem o oubmmoreke
o0mieoOpa3oBaresibHOr0  yupekaeHuss W [IpaBuimamMu  mosib30BaHUsl  OMOIMOTEKOMH,
YTBEPAKACHHBIMU PYKOBOJIUTENIEM 00111€00pa30BaTEIbHOTO YUPEXKICHNUS.

1.7. OOmeobpazoBaTenbHOE YUpPEXKJIEHHE HECeT OTBETCTBEHHOCTh 3a JOCTYHHOCTh U
KayecTBO OMOIMOTEYHO-UH(DOPMALIMOHHOTO 00CTYKUBaHUSI OMOINOTEKHU.

1.8. Opranu3zamus o0CITy>KUBaHUS YHACTHUKOB 00pa30BaTEILHOIO MPOLECCca IPOU3BOAUTCS B
COOTBETCTBUHM C TPAaBHJIAMH TEXHUKH OE30MaCHOCTH W MPOTHBONOXKAPHBIMH, CAHHTaPHO-
TUTUEHUYECKUMU TPEOOBAHUSAMH.

2. OcHOBHbBIE 32/1a4H1
2.1. OcHOBHBIMH 3aaYaMH OMOINOTEKH SIBIISIFOTCS:
- obecrieueHue y4yacTHHKaM 00Opa30BaTENbHOrO IMpoliecca — O0YYaroIUMCs, MeJaroru4eckum
paboTHUKaM, POAMUTENSM (WJIM HUX 3aKOHHBIM MPEJCTaBUTENsIM) — JOCTyNa K HHpOpMaIuH,
3HAHUSM, HJeSAM, KYJIbTYPHBIM IIEHHOCTSM IIOCPEICTBOM MCIIOJIB30BaHUA OMOIMOTEUHO-
MH(OPMALIMOHHBIX PECYPCOB 00I11€00pa30BaTEIbHOIO YUPEKACHUS Ha Pa3IMUHbIX: OyMa)kHOM



(KHIKHBIA (OHA, (POHI MEPHOANICSCKUX U3AaHMIT); MArHUTHOM ((OHJ ayAno- U BHIICOKACCET);
nudpoBom (CD — muckun); KOMMYHUKaTUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEISIX;
- BOCHUTAHHE KYJIbTYpPHOTO M TPaXKIAHCKOIO CaMOCO3HAHHWSA, IOMOIIb B COLMAIN3ALUU
oOyuarolerocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHIINAIIA;
- (opMHpOBaHHE HABBIKOB HE3aBHCUMOTO OMOJIMOTEYHOTO IOJIB30BATENS: OOYUCHHE TOWCKY,
0TOOpY U KPUTUYECKOU OLICHKU UH(POpMAIIHH;
- COBEpIICHCTBOBAHME IPEIOCTABISEMbIX OMOIMOTEKOH yCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
WH(OOPMALIMOHHBIX ~ TEXHOJIOTUH U  KOMIbIOTEpU3alUU  OUOIMOTEeUHO-UH(POPMAIIMOHHBIX
nporeccoB, (hopMupoBaHre KOMPOPTHOI OUOTMOTEUHON CPEbl.
3. OcHoBHbIE (PYHKIHH

3.1. lns peanmzanuy OCHOBHBIX 3a/1a4 OMOIHOTEKa:
-popmupyer  GoHng  OMOIMOTEUHO-MHGOPMAIIMOHHBIX  PECYpCOB  00IIe00pa30BaTEILHOTO
YUPEKACHUS;
-pabotaetr ¢ UDVYJI B ceTn HHTEpHET;
- KOMIUIEKTYeT YHHBEpCaJbHBIH (OHI y4yeOHBIMH, XYyJOKECTBEHHBIMH, HAyYHBIMHU,
CIPABOYHBIMH, MEIArOrHYeCKUMH U HAyYHO-TIONYJSPHBIMU JOKYMEHTaMH Ha TPAJUIMOHHBIX U
HETPaJUIMOHHBIX HOCUTENAX HH(opMaIum;
- onoyHAeT GoHA MHPOPMAIIMOHHBIME pecypcamu ceTu MuTepHeT, 6azaMu U OaHKaMU JaHHbBIX
JIPYIUX YUPEKICHUN U OpraHu3alui;
- aKKyMynupyeT (hOoHJA TOKYyMEHTOB, co3naBaeMbix B MBOVY (myOnukanuii u paboT meaaroros
MBOY, nyqmux HaydHbIX paboT u pedepaToB 00yJarouxcs U JIp.)
- OCYIIECTBIISIET Pa3MEIlleHNe, OPTaHU3AIUI0 U COXPAHHOCTh TIOKYMEHTOB;
- OCYILECTBIISIET AaHATUTUKO-CUHTETUYECKYIO TIepepadboTKy HH(OpMAIHH;
- OpraHm3yeT U BeleT CIpaBOYHO-OMOIMorpadguueckuii ammapat: karajaord (andaBUTHBIH,
CHCTEMAaTHUYECKHi), KAPTOTEKU (CHCTEMATHYECKYI0 KapTOTEKY CTaTei), SJEKTPOHHBIN KaTaJor,
0a3bl JaHHBIX 110 TPOGUITIO 00Pa30BATEIHLHOTO YUPEKICHUS;
- pa3pabaThiBaeT peKOMEHAaTelbHbIe Oubmuorpadguyeckue mocoOus (CIUCKH, O0030pHI,
yKa3aTesin);
- obecrieunBaeT HHGOPMHUPOBAHKE TTOIH30BATENEH 00 HH(OPMAITMOHHOHN MPOTYKIINH;
- ocymiectBisgeT auddepeHnpoBaHHOe OUOIMOTeUHO-UHPOPMAIIMOHHOE  00CTYKUBaHUE
oOydaromuxcs, MeJarornyeckux pabOTHUKOB, poAUTENeH (3aKOHHBIX IpEACTaBUTENEH);
IpeocTaBIIseT HH(HOPMAIIMOHHBIE PECYPChl HA Pa3IMUHBIX HOCUTEISX Ha OCHOBE M3YYEHUS MX
MHTEPECOB U NH(POPMAIIMOHHBIX MOTPEOHOCTEN;
- CO37aeT YCIOBUS JJIs pealu3allid CaMOCTOSTENIbHOCTH B OOY4YEHHH, MO3HABaTeJIbHOMH,
TBOPYECKOH AEATENHHOCTH C OMOPOM HAa KOMMYHHKAIMIO, CIIOCOOCTBYET Pa3BHTHIO HABBIKOB
camMo00y4YeHHs (ydactue B IBPUCTHUECKUX JMCTAHIIMOHHBIX ONUMIHAIaX,
TEJIEKOMMYHHUKAIIMOHHBIX ITPOEKTaX B CHCTEME JUCTAHIIHOHHOTO OOyUICHNs);
- OpraHusyer oO0y4yeHue HaBbIKaM HE3aBUCHMOI0 OMOJIMOTEYHOIO MOJIb30BaTeNs U MOTpeOuTeNs
UHPOpPMALINN, COACHCTBYET WHTETPAllMM KOMILJIEKCA 3HAaHWM, YMEHWH M HABBIKOB PalOTHI C
KHUTOH 1 uHpopmanueii;
- OKa3bIBaeT MH(POPMALMOHHYIO TIOJJICPKKY B PEIICHUH 3ajad, BO3HUKAIOIINX B IMPOIECCe UX
o0y4yeHHsl, caMo00pa30BaTENLHON U IOCYTOBOH J1€ATEILHOCTH;
- OpraHu3yeT MacCOBbIE MEPOIPHUITHH, OPHCHTUPOBAHHBIC HAa pa3BUTHE OOMICH W YUTATEIHCKON
KYJIBTYpPBI JINYHOCTH, COACHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIIJICHHUS;
- COJICUCTBYET YJ€HaM MeIarorniyeckoro KouleKTuBa U afiMuaucTpaunn MbOY B opranmuszanuun
00pa3oBaTeNBLHOTO Ipolecca U gocyra odydaromuxcs (mpocMoTp BuaeopmismoB, CD-nuckos,
Mpe3eHTalUN);
- BBUIBIAET HMH(POPMALMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSIET 3alpoChl, CBS3aHHBIE C
0o0y4eHHeM, BOCIUTAHUEM U 3JI0POBbEM JIETEI;
- BBIABISET WHGOpPMAIMOHHBIE TMOTPEOHOCTH M YJIOBIETBOPSIET 3ampochkl B 001acTu
NIeIarOrMYECKIX MHHOBAIIMIA U HOBBIX TEXHOJIOTHH;
- coleicTByeT NMpo(ecCHOHANBHOM KOMIETEHIIUMH, MOBBIIICHUIO KBAJTU(HUKAILMH, TPOBEICHUIO
aTTeCTAIlHH;



- co3/aeT 0aHK MeJaroruvyeckoil nHpopManuyu Kak OCHOBBI €IUHON MH()OPMAIIMOHHON CITYXOBI
MBOY, ocymiecTBisieT HaKOIIJICHUE, CUCTEMaTH3aIMi0 HH(pOpMaIUY 10 TpeIMeTaMm, pasieiam 1
TeMawm;
- OpraHu3yeT J0CTyI K OaHKy menarorudyeckoil mHGopMaluu Ha JHOO0BIX HOCUTEISAX; MPOCMOTP
ANEKTPOHHBIX BEPCUM MEAATOTUYECKUX U3/IaHUI;
- YIOBJETBOPSIET 3alpocChl IMoOJb3oBaTeNeil U WHGOPMUPYET O HOBBIX IOCTYIUICHUSX B
OnOIMoTEKY;
- KOHCYJIBTHPYET IO BOIPOCAM OPraHU3AIMK CEMEHHOIr0 YTEHUs, 3HAKOMUT ¢ MHpOopMaIuei mo
BOCIIUTAHUIO JETCH;
- KOHCYJIbTUPYET MO BOMpOcaM Y4eOHbIX U3JaHUH JIJIs1 00yYaroIuXCs.

4. Opranuszanus J1esiTeJJbHOCTH OMOJIU0TEKH

4.1. bubnuoreyHo-uH(popMaMOHHOE OOCITYKMBaHHE OCYIIECTBJISETCS Ha OCHOBE
O0u0IMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBHHM C YYEOHBIM M BOCIUTATEIBHBIM
mianamu MBOY, nporpaMMamMu, MpoeKTaMu 1 IIJIAHOM padOThl OMOINOTEKH.

4.2. JleHexXHbIE CPEJCTBA 3a CAAHHYIO OMOIMOTEKO MaKylaTypy pacXoAayIOTCs Ha MOJIUCKY
npodecCuoHaNbHBIX U3JaHHH, KOMIUIEKTOBaHUE (DOH/Ia JOKYMEHTOB.

4.3. MBOY co3naeT ycnoBus Ui COXpPaHHOCTH ammapaTypbl, 000pYyAOBaHHUS ¥ UMYIIECTBA
OMOTUOTEKH.

4.4. OTBETCTBEHHOCTh 32 CUCTEMAaTHYHOCTh M KaYeCTBO KOMIUIEKTOBAHHsI OCHOBHOTO (oHIA
OuOIMOTEeKH, KOMIUIEKTOBaHME YydeOHOro (oHAa B COOTBETCTBUM C (enepanbHBIMU U
perMOHANbHBIMU  TEPEUYHSIMH Y4eOHUKOB U Y4eOHO-METOJMYECKMX U3JaHUM, CO37JaHHe
HEOOXOTUMBIX YCIOBUM ANl JAEATEeIbHOCTH  OMOIMOTEKM  HECeT  PYKOBOIUTEIb
00111e00pa30BaTEIILHOTO YUPEKIECHUS B COOTBETCTBUM ¢ ycTaBoM MBOY.

4.5. PexxuM paboThl OUOIMOTEKH OMpeeNsieTcs 3aBeyIOIUM OMOIMOTEeKONH B COOTBETCTBUU
C TmpaBuWigaMu BHyTpeHHero pacrnopsaka MBOY. Ilpu omnpenenennn pexuma paboThI
OMOIMOTEKH MPeyCMaTPUBACTCS BBIJICICHUE:

- IByX 4acoB pab0Yero BPEMEHHU €KEAHEBHO Ha BBINOJIIHEHHE BHYTPHOMOINOTEYHOM paboTHI,

- OJIHOTO pa3a B Mecsll — CaHUTapHOTO JHSA, B KOTOPBIH OOCIYXKHMBAaHHME TOJB30BaTENel HE
IIPOU3BOJIUTCS;

- HE MEHEE OJIHOTO Pa3a B MeCALl — METOANYECKOTO JHS.

4.6. B nensx obecrnieueHus: palMoOHAIBLHOTO MCIHOJIb30BaHUs MH()OPMAIIMOHHBIX PECYpPCOB B
pabote ¢ ywanmmucsa 6ubnuoreka MBOY B3aumozeiictByer ¢ 6ubnuorekaMmu MuHUCTEpPCTBA
KynbTypbl Peciyonuku Tarapcran.

5. Ynpagsaenue. ltarsi.

5.1. Vnopasnenue OuOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu, cyobektoB Poccuiickoit @enepanuu u ycrabom MbOVY.

5.2. O01iee pyKOBOJACTBO JESATENbHOCTbIO OMOINOTEKN OCyIIeCTBIsAET pykoBoauTesnb MBOY.

5.3. PykoBoacTBO OMOIMOTEKOM OCYIIECTBISETCS 3aBEAYIOIIMM OHOIMOTEKON, KOTOPBIH
HECEeT OTBETCTBEHHOCTh B Ipe/eax CBOEH KOMIETEHLIUU Iepesl oOLIECTBOM U PYKOBOAMUTEIEM
IIKOJIbI, 00YYarOIUMUCS, UX POIUTENSIMHU (3aKOHHBIMM TPEACTABUTENSAMHU) 32 OPraHU3aLHUI0 U
pe3yabTaThl AEATEILHOCTH OMOIMOTEKH B COOTBETCTBUU C (PYHKIIMOHATHHBIMHU OOSI3aHHOCTSIMH,
HPEIyCMOTPEHHBIMU KBAIH(UKALMOHHBIMUA TPeOOBaHUSAMH, TPYIOBBIM JOTOBOPOM U Y CTaBOM
MBOY.

5.4. 3aBenyroummii OubnuoTexoil (OuOnMOTeKapb) Ha3HauaeTcss pykoBoautTenem MBOY,
SBJIIETCS. YJICHOM I€arornyeckoro KOJUIEKTHBA U BXOJUT B COCTaB IEJarormyeckoro coBeTa
MEOY.

5.5. MeTonnueckoe COMPOBOXKICHUE NEITEIHOCTH OMOIMOTEKH 00€CTIeunBaeT CHEIIUATICT
(Meromuct) mo y4eOHBIM (OHJAM M UHIKOJIBHBIM OMOMMOTEKaM oOpraHa yIpaBJICHUS
o0pa3oBaHHEM, YUpPEXKICHHUS CHUCTEMBbl IEPENOArOTOBKM U TMOBBIIEHUS KBaTU(UKaLUH,
METOAMYECKOT0 HHPOPMALIMOHHOTO LIEHTPA.

5.6. 3aBenyromuii OMOIMOTEKOH pa3padaTeiBaeT M MpeAcTaBiIsieT pykoBoautento MBOY Ha
YTBEPKACHUE CIEAYIOIINE JOKYMEHTBI:

- IOJIO’KEHHE 0 ONOIMOTEKe, IPaBUIIA MOJIL30BaHMS OUOIMOTEKOM;



- IJJAHOBO-OTYETHAsI JOKYMEHTAIHI.

5.7 TpynoBsie oTHOmIEHUsS pabOTHUKOB OuOMMoTeku u MBOY perynupyrorcs TpyIOBBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOIO HE JOJDKHBI IIPOTHMBOPEYUTH 3aKOHOIATENLCTBY Poccuiickon
®denepanuu 0 Tpye.

6. [IpaBa u 00s13aHHOCTH OHOJIMOTEKHU

6.1. PaboTHHK OMOTMOTEKH UMEET MPaBoO:
- CaMOCTOSITEJIbHO BBIOMPATh (DOPMBI, CpPeICTBA U METOJAbl OUOIMOTEYHO-UHGOPMAIMOHHOTO
o0CITy>)KMBaHUsI 00pa30BaTEIbHOIO U BOCIIUTATEIHLHOTO MPOLIECCOB B COOTBETCTBUH C IIEJISAMU H
3aayamMu, ykazaHHeiMH B Y ctaBe MBOVY u [lonoxxeHnn o 6MOIM0TEKEe ITKOJIBL;
- TPOBOJWTH B YCTAHOBICHHOM TMOpsAKE (aKylbTaTUBHBIC 3aHATHH, YPOKH U KPYXKKH
OMOIMOTEYHO-O0NOIMOrpaPUIecCKUX 3HaHUNW U HHOOPMAITMOHHOU KYJIbTYPHI;
- OTIPENIENATh UCTOYHUKH KOMIUIEKTOBAHUS HH()POPMAIIMOHHBIX PECYPCOB;
- U3bIMaTh U PEAIM30BHIBATh TOKYMEHTHI U3 (POHOB B COOTBETCTBUU C MHCTPYKIHEH MO y4eTy
oubmuoreynoro GoHxaa;
- Y4acTBOBATh B YIPABJICHUH IIKOJIbI B MOpAJIKE, onpeaessieMom Y craom MbOY;
B COOTBETCTBUM C KOJIJIEKTUBHBIM JOTOBOPOM MEXAy pabOTHUKaMU M pykoBoicTBoM MBOY
WM UHBIMH JIOKQJIIbHBIMU HOPMATUBHBIMU aKTaMU;
- OBITH MPEICTABICHHBIMH K PAa3IUYHBIM (hopMaM MOOIIPEHHS, HAarpagaM U 3HAaKaM OTIHYHS,
MPEelyCMOTPEHHBIM J1JIsl pa0OTHUKOB 00pa3oBaHus,
- y4acTBOBAaTh B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepannu B padoTe
OMOTMOTEYHBIX ACCOIMAIINI UITH COIO30B.

6.2. PaboTHHK OMOIMOTEKU 00s13aH:
- o0ecrneuuTh IMOJB30BATEISIM BO3MOXKHOCTh pPAa0OTBl ¢ HH(DOPMALMOHHBIMU pECypcamu
OUOIHNOTEKH;
- ”H(OPMHPOBATH MOIH30BATENCH O BUAAX MPEIOCTABIAEMBIX OMOIHMOTEKOHN YCIIyT;
- 00ecreunTh HAYIHYIO OPTaHU3AINI0 (POHJIOB M KaTaJIOTOB;
- (opmupoBaTh GOHIIBI B COOTBETCTBUU C YTBEPKJIECHHBIMU (peliepalbHBIMU U PETHOHATBHBIMU
NepeyHs MU  yueOHBIX U3JaHUi, oOpa3oBarenbHbIMU Iporpammamu MBOYVY, wunTepecamu,
NOTPeOHOCTSAMH U 3aIIPOCAMU BCEX KaTeropuil Mojib30BaTeNneii;
- COBEpIIECHCTBOBATh WMH(OpMaIMOHHO-OUOIHOTrpaduueckoe U OHOIMOTEUHOE OOCTYXKHBAaHUE
I10JIb30BaTENEH;
- o0ecrneunTh COXPAaHHOCTh HCIIOJIb30BAHMS HOCUTENed HMH(OpMalMH, WX CUCTEMATH3ALUIO,
pa3MelIcHNE U XpPaHEHHUE,
- o0ecrnieunBaTh pexuM pabOThl B COOTBETCTBUH C MOTPEOHOCTSIMM IOJIb30BaTeNIe U paboToM
MBOY;
- OTUNTHIBATHCS B YCTAaHOBJIEHHOM MOpsJIKe nepes pykoBoautenem MBOY;
- IOBBINIATH KBATU(UKALIUIO.

7. IIpaBa u 00513aHHOCTH MOJIb30BaTeJIeil ONOIUOTEKH

7.1. ITonp3oBarenu GMOIMOTEKN UMEIOT MPABO:
- TIOJIy4aTh TMOJHYH HHQOpManui o coctaBe OubmmoreuHoro ¢oHma, HWHHOPMAITMOHHBIX
pecypcax U MpeAoCcTaBisieMbIX OMOIMOTEKOH yciyTax;
- [10JIb30BAThCS CIIPABOYHO-O0MOIMOTrpaduuecKUM armnapaToM OMOINOTEKH;
- IOJTy4aTh KOHCYJIbTAIIMOHHYIO TOMOIIb B TIOUCKE U BEIOOpE HCTOUHUKOB MH(OpMAIIHH;
- IOJIy4aTh BO BPEMEHHOE MO0JIb30BaHUE Ha A00OHEMEHTE U B UUTAIbHOM 3aJie MeyaTHbIe U3/IaHus,
ayJIMOBU3yalIbHbIE TOKYMEHTHI M IPYTHe UCTOUHUKH UH()OPMAIINH;
- IIPOJUIEBATh CPOK IOJIb30BAHMSI NEYATHBIMU U3JAHUSIMH, ayIMOBU3YAIbHBIMU JOKYMEHTaMU U
JIPYTMMH UCTOYHUKAMU UH(POpMAIIUH;
- TIoJy4yaTh TeMaTHueckue, paxTorpaduueckue, yTOUHsIONME U Onbmuorpaduueckue crpaBKu
Ha OCHOBE )OoHJa OUOITHOTEKY;
- MOJIy4aTh KOHCYJIbTAIIMOHHYIO IMOMOIIs B pabore ¢ uH(poOpManueld Ha HETPaJIulUOHHBIX
HOCHUTEIISIX MPU MOJIB30BAHUU SJIEKTPOHHBIM U UHBIM 000pY/10BaHHEM;
- y4acTBOBaTh B MEPONPHUATHUSX, IPOBOUMBIX OMOIHOTEKOM;
- oOpamarbes A pazpenieHust KOHGIMKTHOM cuTyaluu K pykoBogurento MBOY.



7.2. Ilonp3oBarenu 6MOIMOTEKON 00s3aHbI:

- coOJIIOIaTh MPaBHIIA MTOJH30BaHMS OUOINOTEKOM;
- OepeXHO OTHOCHTHCS K MPOM3BENCHUSAM Ie4aTu (HE BBIPHIBATh, HE 3aruOarh CTPaHMLBI, HE
JienaTh B KHUTAX IMOJYEPKUBAHWN, MOMETOK), MHBIM JOKYMEHTaM Ha Pa3jIMYHBIX HOCUTENSX,
000py1I0BaHUI0, HHBEHTAPIO;
- HOJJEP)KUBaTh MOPAJOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JIOCTyNE€ OMOJIMOTEKH,
pAacIoNoKeHHs KApTOYEK B KaTajaorax U KapToTeKax;
- [I0JIb30BaThCs LICHHBIMU U CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B IOMEIIEHUH OMOIMOTEKH;
- yOenuThCs MpH TOJIYYEHUH TOKYMEHTOB B OTCYTCTBUHM Je(EKTOB, a NMPU OOHAPYKEHUU —
npouH(POPMHUPOBATH 00 3TOM paboTHHKAa OnMOMMOTekH. OTBETCTBEHHOCTh 3a OOHApYKCHHBIC
neeKTHl B cJaBaeMbIX JOKYMEHTaX HECET MOCIIEHHIA 0JIb30BaTElNb;
- PACIUCBIBATHCS B YUTATEIBCKOM (DOPMYJIIpE 3a KaXIbli [TOJyYEHHBIH JOKYMEHT;
- BO3BpaIaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;
- 3aMEHATh JOKYMEHTHI OMOJMOTEKN B Clydae UX yTpaTbl MM IIOPYM UM PaBHOLIEHHBIMH JHUOO
KOMIICHCHUPOBATh yIepO B pa3Mepe, YCTaHOBJIEHHOM IPaBUIIAMU T0JIb30BaHUS OMOINOTEKOI;
- IOJHOCTBIO PACCUMTAThCS C OMOIMOTEKOH M0 MCTEYEeHMM Ccpoka OOyueHHs] WiIu paboThl B
MBOY.

8. Ilopsinok mosib30BaHus OUOJIHOTEKOM
- 3anuch oOyuaromuxcst MBOY B OHOIHMOTEKY MPOU3BOIAMUTCS 1O CIIMCOYHOMY COCTaBY KJIacC B
UH/IMBUyaJIbHOM MOPSKE, earornyeckux U UHeIX pabotHukoB MBOVY - no nmacnopty;
- IepeperucTpanyus Noab30BaTeNeH IPOU3BOIUTCS KETOIHO;
- JTJOKYMEHTOM, MOATBEPKAAIOIUM IPABO M0JIb30BaHUs OMOIMOTEKOM, SBISETCS YUTATENbCKUI
dopmymsp;
- yuTaTeabCKuil (GopMynsap ¢uKcUpyeT AaTy BbIJAuM IOJIb30BATENIO JOKYMEHTOB U3 (oHIa
OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

9. Ilops10K MOJIL30BAHUS A00HEMEHTOM
- TOJIB30BATEN MMEIOT MPaBO IOJIYYHTh HA JIOM M3 MHOTOTOMHBIX HM3/aHUI HE 0ojee IBYX
JIOKYMEHTOB OZJHOBPEMEHHO;
- MAaKCUMaJIbHBIE CPOKH IOJIb30BAaHMS JOKYMEHTAMU:
- yueOHUKH, yueOHbIE TOCOOUS — y4eOHBIH IO
- HAy4HO-TIONyJIIpHAas, ITI03HABATENIbHAS, XY0KECTBEHHAs InTepaTypa — 15 nHei;
- IEpUOINYECKHE U3IaHNs, U3/1aHUS TOBBIIIEHHOTO cIipoca — 7 IHeH;
- TIOJIB30BATENI MOTYT MPOJIUTH CPOK TOJIB30BAHUS JOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIb30BATEIEH.
- SHIUKJIONEINH, CIIPABOYHHUKH, PEIKHUE, IIEHHbIE U MMEIONINECs B €JMHCTBEHHOM JK3EMIUISIpE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JJIst paOOThI B UNTAJILHOM 3aJl€.



